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ITOJIMTUKA

00padoTku nepcoHanbHbIX JaHHBIX MKOY AI'O «bakpsikckas COLL»

1. O01Me mo10KeHus

1.1. Hacrosimmas noiautuka o0pabotku nepconanbHbix fanHbix MKOVY AI'O «bakpsbkckast
COUI» (manee — [lonuTuka) onpeaessieT meau 00pabOTKN MEPCOHAIBHBIX IAHHBIX,
KaTeropuu ¥ MepevueHb 00pabaThIBAEMBIX MEPCOHANBHBIX JaHHBIX, KATETOPUH CYOBEKTOB,
MepCOHANBHBIC JJAHHBIE KOTOPHIX 00pabdaThIBAIOTCS, CITIOCOOBI, CPOKH UX 00paOOTKHU 1
XpaHeHUs1, IOPSI0K YHHUTOKEHHUS IEPCOHAIBHBIX JAaHHBIX P TOCTIKEHUU TIeNIel UX
00pabOTKHM WM MPU HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHMii B MKOY AI'O «bakpsixckas
COMI» (nanee — lIkomna).

1.2. JIokanbHBIE HOPMATHBHBIE aKThI U MHBIE JOKYMEHTBI, peTJIAMEHTUPYIOIIUE 00pabOTKy
nepcoHaNbHBIX NaHHBIX B [1IKkome, pa3pabaTeiBatOTCs ¢ ydeToM moioxxkennid [lomutuku.

1.3. [etictBue Ilonutruku pacnpocTpaHseTcs Ha IepCcoHalIbHbIE JaHHbIe, KOoTopble [1Ikona
o0pabaTbIBaeT ¢ MCIOJIb30BaHUEM U 0€3 UCII0JIb30BAaHUs CPEJICTB aBTOMATHU3ALIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIACIYIOIINE TOHATHA:

e TEPCOHAJILHBIC TaHHBIC — JTF00ast HH(OPMAIHSI, OTHOCSIIASICS MPSIMO FJTH KOCBEHHO
K OIIpe/IeJICHHOMY WJIM ONpeesieMoMy (U3NYecKOMY JIMLY (CYOBEKTY
NEPCOHAIbHBIX JAHHBIX);

e IE€PCOHAJIbHBIC IAHHBIE, pa3peLICHHbIE CYyOBEKTOM EPCOHAIBHBIX TAHHBIX IS
pactipocTpaHeHusl, — IePCOHATBHBIE TaHHBIE, JOCTYI HEOTPAaHHYEHHOTO KpyTa JIUI]
K KOTOPBIM IIPEIOCTABICH CYyObEKTOM MEPCOHANIBHBIX JaHHBIX IIyTeM Jaun
corjacusi Ha 00pabOTKy MEePCOHAIBHBIX TAHHBIX, Pa3PELICHHBIX CYOBEKTOM
HEePCOHAJIBHBIX JAHHBIX JUUISl pACIPOCTPAHEHHsS B OPSAAKE, TPETYCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIepaToOp MEepPCOHANBHBIX JaHHBIX (oneparop) — llkona — ropuauueckoe JauLo,
CaMOCTOSITEJIBHO WJIM COBMECTHO C JIPYTMMHU JIMIIaMU OpraHu3ytouiee u (Win)



ocylecTBIsoIee 00paboTKy MePCOHANBHBIX TaHHBIX, OMPEIEIISIONIee LEIH
00paboTKU NEPCOHAIBHBIX JaHHBIX, COCTAB MIEPCOHATIBHBIX JAHHBIX, TOJIEKAIINX
00paboTke, 1eHCTBH (ONEepaluu), COBEPIIAEMbIE C IEPCOHATIBHBIMU JaHHBIMU;

e 00paboTKa NepCcOHANIbHBIX JAHHBIX — JIEUCTBHUE (OIepalysi) WK COBOKYITHOCTb
neiicTBui (omepaluii) ¢ nepcoHaIbHBIMU JAHHBIMU C HCIIOJIb30BaHUEM U 0e3
UCIIOJIb30BaHUs CPE/ICTB aBTOMATH3AlMHU, BKJIOUYasi cOOp, 3aIuCh,
CUCTEMaTH3allMI0, HAKOIIJICHUE, XpaHeHHe, yTouHeHue (0OHOBJIEHUE, U3MEHEHHE),
U3BJIEYEHHE, UCTIOIb30BaHuUE, Nlepeady (paclpoCcTpaHeHHE, IPEeI0CTaBICHHUE,
J0CTyM), 00e3IMuuBaHue, OJIOKMPOBAHUE, YIaJeHUE, YHUUTOXKCHHE;

e ABTOMAaTU3MPOBAaHHAsI 00PabOTKa MEPCOHANBHBIX JaHHBIX — 00paboTKa
NEPCOHAIBHBIX JaHHBIX C IOMOLIBIO CPEJICTB BHIYMCINUTEIBHON TEXHUKU;

e pacrpocTpaHEHHE EPCOHAIBHBIX JaHHBIX — JIEUCTBUS, HAIIPABJICHHBIE HA
PacKpbITUE NIEPCOHANIBHBIX JAHHBIX HEONPEACICHHOMY KPYT'Y JIMLL;

e TPEJOCTaBJIECHUE MEPCOHAIBHBIX IaHHBIX — JCHCTBUS, HAIIPaBICHHbBIE Ha PACKPBITUE
NIEPCOHANIBHBIX JAHHBIX OIIPEIEICHHOMY JIUILY WIN ONPEAECIIEHHOMY KpPYTy JIUL;

e OJOKMpPOBaHUE MEPCOHANIBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHne oopadboTKu
NEePCOHAJIBHBIX JAHHBIX (32 UCKIIOUEHHEM CIIyyaeB, eciau 00paboTka HeoOXxoauma
JUISL YTOYHEHHUSI IEPCOHANIbHBIX JAHHBIX);

e YHUYTOXXCHME IIEPCOHAJIBHBIX JaHHBIX — JEHCTBUS, B PE3YJITATE KOTOPBIX
CTaHOBMTCS HEBO3MOXXHBIM BOCCTAHOBUTH COJEP’KaHUE IEPCOHANIBHBIX JIAHHBIX B
UH(POPMALIMOHHON CUCTEME NEPCOHATIBHBIX JaHHBIX U (WJIM) B PE3y/bTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepHalIbHble HOCUTEN MEPCOHANIbHBIX JaHHbIX;

e 00€3/IMYMBaHUE MEPCOHANIBHBIX JAHHBIX — JICHCTBHUSA, B pE3yabTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIO0Ib30BAHUS TOTIOIHUTEIbHOW HH(OpMaLUn
OIpeIeNTh NPUHAIJIEKHOCTh MIEPCOHANIBHBIX JAaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATbHBIX JAHHBIX;

e HH(pOpPMAIMOHHAS CUCTEMA EPCOHATIBHBIX JTaHHBIX — COBOKYITHOCTh
coJiepkaluxcs B 0azax JJaHHBIX MEPCOHATBHBIX TAHHBIX U 00€CIEYNBAIOIINX X
00paboTKy HH(POPMAIIMOHHBIX TEXHOJIOTUI U TEXHUUECKUX CPEJICTB;

e TpaHCIpaHWYHAs Mepe/iaya MepCOHAIBHBIX IaHHBIX — [Iepe/iaya MepCOHAIbHBIX
JAHHBIX HAa TEPPUTOPHUIO HHOCTPAHHOI'O FOCYIapCTBA OPTraHy BJIACTU
MHOCTPaHHOI'0 OCY/1apCTBa, UHOCTPAHHOMY (PU3UYECKOMY JIULY WIIN
MHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

1.5. IlIkona kak onepaTrop nepcoHaIbHBIX JAHHBIX 00s3aHa:

1.5.1. CobmronaTh KOH(PUACHITMATHHOCTD MEPCOHATBHBIX JTAHHBIX, @ HMEHHO HE
paCHPOCTpaHHTL HepCOHaJILHLIe JAHHBIC 1 HC nepe):[aBaTL nux TpeTBI/IM JIM1IaM 663 corjiacus
CyOBEKTa MepCOHATBHBIX JaHHBIX WM €70 3aKOHHOTO MPEJICTABUTEIS, €CITH HHOE HE
MPEAYCMOTPEHO 3aKOHOIATEIIbCTBOM.

1.5.2. OGecneunTh CY6’beKTaM MNEPCOHAJIBHBIX NAHHBIX, UX 3aKOHHLIM IMPEACTABUTCIISAM
BO3MOXXHOCTDb O3HAKOMIJICHHA C JOKYMCHTAMH 1 MaTC€pUuaiaMi, COACPKAIIMNMU UX
NEPCOHAJIBHBIC JaHHBIC, €CJIM NHOC HE NIPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3pacHATH CY6’LGKTaM MNEPCOHAJIBHBIX JAaHHBIX, UX 3dKOHHBIM IIPCACTABUTCIISAAM
IOPUINYCCKHUC IMMOCICACTBHUA OTKa3a NpeaAO0CTABUTL IEPCOHAILHBIC JaHHBIC.

1.5.4. bnokupoBath WM yAAIATh HEIIPaBOMEpHO 0OpabaThiBaeMble, HETOUHBIE
NIEpCOHAJIbHbIE JaHHbIE TM00 00ecnednTh UX OJIOKUPOBAaHHUE WM yJaJICHUE.



1.5.5. IlpekpaTuTh 00paOOTKY U YHUUYTONKUTH WU O0E3TUYUTh IEPCOHATBHBIE TaHHBIE THO0
o0ecrieunTh npekpaiieHne 00padOTKU U YHUUTOXKEHHUE WM 00€3TMIMBAHUE TIEPCOHATBHBIX
JAHHBIX TP JTOCTHKEHUU 1IeJIU UX 00pabOTKU.

1.5.6. IlpexkpaTuth 00pabOTKy MEPCOHATBHBIX JAHHBIX WM O0ECIEYUTDh MPEKPAICHHIE
00pabOTKM MEPCOHATBHBIX IAHHBIX B CITy4ae OT3bIBA CYOBEKTOM MEPCOHATBHBIX JTaHHBIX
coriacus Ha 00pabOTKy ero MepcoHaIbHBIX JAHHBIX, €CIIU MHOE HE MPEAYCMOTPEHO
JI0TOBOPOM, CTOPOHON KOTOPOTO, BBITOIONPHOOPETATEIEM WIIH IOPYIUTENIEM TI0 KOTOPOMY
ABIIAETCA CYOBEKT MEPCOHANBHBIX JAHHBIX, WM UHBIM corjanienueM Mexay Lllkonoit u
CyOBEKTOM MEPCOHAIbHBIX JIaHHBIX.

1.5.7. IlpuHuMaTh Mepbl, HEOOXOIUMBIE U TJOCTATOYHBIE JIJIsl 00ECTICUEHUS BHITIOTHEHUS
00s13aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B COOTBETCTBUU C HUM
HOPMAaTUBHBIMH MPABOBBIMH AKTaAMHU.

1.6. llkona Bmpase:

1.6.1. CaMOCTOSITENIBHO OIPENeNATh COCTaB U IepeuyeHb Mep, HEOOXOAMMBIX M JOCTaTOYHBIX
JUIsl oOecTieueHus BBIOJIHEHUS 00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHSATHIMU B
COOTBETCTBUU C HUM HOPMATUBHBIMU IIPABOBBIMU aKTAMHU, €CJIM HHOE HE IIPELYCMOTPEHO
3aKOHOJIaTEJIbCTBOM O MEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicnionb30BaTh NepCOHANBHBIE JaHHBIE CYOBEKTOB IIEPCOHAIBHBIX TaHHBIX 0€3 UX
COrJIacHs B CIIydasiX, MPeyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.3. IlpegoctaBnsiTh NepcoHaNIbHbIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX IaHHBIX TPETHUM
JMIaM B CIly4asiX, IPe1yCMOTPEHHbIX 3aKOHOJATEIbCTBOM.

1.6.4. Ilopyuutb 00pabOTKY MEePCOHANBHBIX JaHHBIX IPYTOMY JIMILY C COrjlacHst cyObeKTa
NEPCOHAIbHBIX JAHHBIX, €CJIM MHOE HE NMPEAYCMOTPEHO (heiepabHBIM 3aKOHOM, Ha
OCHOBAHMH 3aKJIF0YaEMOT0 € 3TUM JIMIIOM JIoroBopa. JIuio, ocymecTpistoniee 00padoTKy
NEPCOHAIBHBIX JaHHBIX 10 nopydyeHuto [Ikobl, 0053aH0 cOOM01aTh TPUHLIMIIBL U IPaBUIIa
00pabOTKM NEPCOHATBHBIX JAHHBIX, IPETYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOH(UACHIINATBHOCTD IEPCOHATIBHBIX JaHHBIX, IPUHUMATh HEOOXOIUMbIE MEPHI,
HarpaBJIeHHbIE Ha 00ecrieueHUEe BhIMOIHEHUS 00513aHHOCTEH, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHHMKY, COBEPIICHHOJICTHUE yUAIIHECs, POIUTEIN HECOBEPIIEHHOJIETHIX
yUaluxcsi, ’HbIE CYOBEKThI IEPCOHATIBHBIX JaHHBIX (Jasee - CyObEKThI IEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBI:

1.7.1. B cityqasx, mpeyCMOTPEHHBIX 3aKOHOIATEIBCTBOM, ITpeaocTaBiATh [lkone
JIOCTOBEPHBIE NIEPCOHAJIBHBIE JaHHBIE.

1.7.2. IIpy M3MEHEHUH MIEPCOHATILHBIX JaHHBIX, 0OHAPYKCHHH OITMOOK WJIM HETOYHOCTEH B
HUX HE3aMeUIUTENBbHO coobmars 00 3toMm LIkore.

1.8. CyOBeKTHI IEpCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. [lomyyats nHGOpMaIHIO, KACAIOIIYIOCS 00paOOTKH CBOMX NEPCOHAIBHBIX 1aHHBIX,
KpOMe€ clTy4yaeB, KOTja TaKol JOCTYI OrpaHuyeH (eepaabHbIMU 3aKOHAMHU.



1.8.2. Tpe6oath oT ILIKONIBI YTOYHUTH IEPCOHATILHBIC JaHHbBIE, OTOKUPOBAThH MX WIN
YHUYTOXKHTD, €CJIU IICPCOHAJIBHBIC JAHHBIC ABJIAIOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMHU, HE3aKOHHO TMOJIYYEHHBIMH WU HE SIBISTFOTCS HEOOXOAUMBIMHU TS 3asBJICHHON
1enu o0paboTKH.

1.8.3. JIonoaHUT NEPCOHAIBbHBIE JaHHBIE OLIECHOYHOI'O XapaKTepa 3asBICHUEM,
BBIPA)XAIOLIUM COOCTBEHHYIO TOUKY 3PEHHSI.

1.8.4. O6xanoBaTh nercTBus Wi 6e3aeiicTue [IIKoIbI B yIIOTHOMOYEHHOM OpraHe o
3alIUTeC HpaB Cy6’beKTOB HepCOHaJIBHBIX JAaHHBIX UJIU B CYI[GGHOM nopﬂzuce.

2. IIpaBoBbIe OCHOBAHUSA 00PAOOTKH NMEPCOHAIbHBIX JAHHBIX

2.1. IIpaBoBBIMH OCHOBaHUAMH 00pAaOOTKH MEPCOHATIBHBIX NaHHBIX B [lIkone aBistoTcs
yCTaB ¥ HOPMATHUBHBIC MPABOBBIE AKTHI, 1JISI HICTIOJHEHHUS KOTOPBIX U B COOTBETCTBHH C
koTopeiMu LlIkomna ocymiecTBisieT 00paboTKy MepCOHANBHBIX JAHHBIX, B TOM YHCIIE:

e TpynoBoiif KOJIEKC, MHBIC HOPMATHUBHBIC MIPABOBBIC AKTHI, COJICPIKAIIIE HOPMBI
TPYJIOBOTO IIPaBa;

e bBromxeTHBIN KOJEKC;

e Hamorossrit KozieKc;

e ['paxkpgaHCKui KOJIEKC;

o CeMeHHBIN KOJIEKC;

o  ®epepanbhbliii 3aK0H OT 29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoit
®denepariny U IPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHBIE IIPABOBBIC AKTHI;

e COUMAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENHCTBO Poccuiickoit
®Denepanuu;

e 3aKOHOJIATEILCTBO B c(hepe OE30MaCHOCTH, B TOM YHCIIC aHTUTEPPOPUCTUICCKON
3aIMIICHHOCTH.

2.2. I[IpaBOBBIMU OCHOBAaHUSAMHU 00PAaOOTKHU MEPCOHANBHBIX 1aHHBIX B LlIkone Takke
SIBJIIIOTCS IOTOBOPHI ¢ (PU3HMUECKUMU JIMLIAMHU, 3asBJICHUS (COTJIacusi, JOBEPEHHOCTH)
yyaluxcs U poauTesiei (3aKOHHBIX MPEJICTABUTENEH) HECOBEPILIEHHOJIETHUX YYalluXxcs,
corjiacusi Ha 00pabOTKy NMePCOHATBHBIX JaHHBIX.

3. e 00padoTKH NEePCOHAJBHBIX JAHHBIX, HX KATErOPUH U NepedYeHb, KATerOpuu
Cy0ObeKTOB, IEPCOHAJIbHbIE TaHHbIE KOTOPbIX 00padaThIBAKOTCSH, CIIOCO0bI, CPOKU MX
00padoTKHN U XpaHeHHs, MOPSAOK YHUUYTOKEHHUS MEePCOHATbHBIX JaHHBIX

1. Hean o0paGoTku: opranu3anus o0pa3oBaTebHOM 1eSITeILHOCTH 10
o0pa3oBaTe/IbHBIM POrPaMMaM HAYAJbHOI0 00111er0, OCHOBHOI'O 00111er0 U CpeIHero
o01ero odpa3oBaHus, JONOJHHUTEJIbLHBIM 00111€00pa30BaTe/ILHBIM IPOrPaMMaM

Kareropun [lepconasibHble JaHHBIE CrenmajibHbIC
TAHHBIX JIaHHbIE
[lepeuenn e (amuHs, UM, OTYECTBO; CBezieHHsI O COCTOSIHUH
JTaHHBIX e TIOX; 310pOBbsI
e TPAXIAHCTBO;
e JlaTa U MECTO POXKICHHUS;




o u300paxenue (pororpadus, BUICO);

e TIaCMOPTHHIC TaHHBIC;

e aJpec PEerucTpaluy Mo MECTy
KHUTEJbCTBA,;

e ajpec PaKTUIECKOTO MPOKUBAHUS;

e KOHTAaKTHBIC JaHHBIC,

e WHJIWBUIYaJbHBIA HOMEP
HAJIOTOTIATEIBIINKA;

e CTpPaxoBOI HOMEpP UHIUBHIYAILHOTO
muneBoro cuera (CHWIC);

e CBEACHMS 00 yCIIEBaEMOCTHU
00y4aroIerocs ¥ Apyrue CBEJICHHUS,
oOpasyrommecs B porecce
peanu3anuu 00pa3oBaTeIbHOM
pOTPaMMBbl;

e HHBIC TICPCOHAJIHHBIC TAaHHBIC,
npenocTaBiIsieMble (PU3NIECKUMU
JIMIIaMU, HEOOXOMMBIE JIst
3aKJIFOUCHHS U UCTIOTHEHHUS
JIOTOBOPOB, UCTIOJTHEHUSI HOPM
3aKOHOJIATENBCTBA B cepe

oOpa3zoBaHus
Kateropun OO6yuaromuecsi, IX pOIUTETHU (3aKOHHBIE TIPEICTABUTEIIH )
CyOBEKTOB
Crioco0sl ABTOoMaTH3UpOBaHHasi 00paboTka u 0e3 cpeicTB aBTOMATH3AIUH, B TOM
o0paboTku qucIie:
e TIONYYCHHE MMEPCOHATBHBIX TAHHBIX B YCTHOW U MUCHMEHHOU (hopMme
HEMOCPEACTBEHHO OT CyOBHEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECEHHS MEPCOHANBHBIX IAHHBIX B )KYPHAJIbI, PEECTPHI U
nH(GOPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI L1IKobI.
Cpoku B teuenue cpoka peanmzanuy 00pa3oBaTeIbHON IPOTPAMMBI
00paboTKu
Cpoxku B Tedenue cpoka, ycTaHOBICHHOTO HOMEHKIIATYpPOl J1e] B 3aBUCUMOCTHU OT
XpaHeHUs TUTIA JIOKYMEHTA, B KOTOPOM COJIepXKaTCsl IePCOHATbHBIC JaHHBIE
[Mopsimox B cootBercTBum ¢ [lopsiakoM yHUUTOXKEHUS U 00€3IMYNBAHUS

YHUYTOKCHHA | ICPCOHAIBHBIX TAHHBIX IIIKx07BI B 3aBUCMMOCTH OT THIIA HOCUTEIISA
IMECPCOHAJIBHBIX JaHHBIX

2. llesqib 00pa0OTKHU: BHINOJHEHUS] QYHKUIMIA M MOJTHOMOYHUIT padoToaaTeisi B TPYA0BBIX
OTHOILLIEHUSIX, B TOM YK cJie 00sI3aHHOCTEM M0 OXpaHe Tpyaa

Kareropun ITepcoHanbHbIe TaHHBIE Cneuunanbhbie | buomerpuueckue
JaHHBIX NEPCOHAJIBHBIC | ICPCOHAIIBHBIC
TaHHbIE JTAaHHBIE




Ilepedyenn
JaHHBIX

e (amMuIHs, UMs, OTYECTBO; Ceenenus o
e TION; COCTOSTHUU
e TPaXIaHCTBO; 3JI0pPOBbS

e JlaTa U MECTO POXKIICHUS;

o m3o0paxenue (potorpadus);

e TIACTIOPTHBIE IAHHEIE;

e aJpec perucTpanuu 1mo
MECTY KHUTEIbCTBA;

e ajpec PaKTUIECKOTO
MIPOKUBAHMUS;

e KOHTAKTHBIC JIAHHEIC,

e HMHJIWBUIYaIBHBIA HOMEP
HAJIOTOILIATEIBIIHKA;

e CTpaxoBOH HOMEp
WHIBUTYaIBHOTO
muneBoro cuera (CHUIC);

e cCBeAeHMs 00 00pa3oBaHuH,
KBaJTM(UKATIIH,
npodeccHoHaIBHON
MOJITOTOBKE Y TIOBBIIIEHUN
KBaJTM(DUKATIVH;

e ceMeifHOe MOJIOKEHHE,
HaJIM4Iue JeTeH,
POJICTBEHHBIE CBS3H;

e CBEJCHHUS O TPYIOBOMU
NIeSATEeIHHOCTH, B TOM UHCJIE
HaJu4ue MOOLIPEHUH,
HarpaxJIeHui u (Vm)
JTUCIUTUTAHAPHBIX
B3BICKAHHH;

e JIAHHBIC O PETUCTPALIUU
Opaka;

e CBEJICHHS O BOWHCKOM YUETE;

e CBeACHHS 00 NHBAJIUJAHOCTH;

e CBeACHMS 00 ylep KaHUU
aJIMEHTOB;

e CBEJEHHS O JOXOJIE C
MPEIbIAYILEro MecTa
paboTHI;

e HHbIE IEPCOHANIbHBIC
JTAaHHBIC, TIPEIOCTABIISIEMbIC
pabOTHHKAMH B
COOTBETCTBHH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHOJIATENLCTBA

N3o06pakenne Ha
dboto u
BHUJICO3AITUCH,
TIOJTYYEHHBIX C
KaMmep HaOIroeHUS

Kareropun
CyOBEKTOB

PaboTHuKY, KaHAUIATH Ha PaboTy (COMCKATEIN)




Crnioco6ml ABTomaTm3upoBaHHas 00paboTka 1 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKHn quCIe:
e TIOJy4YEHHE MEPCOHAJBHBIX TAHHBIX B YCTHOUM U MUCbMEHHOU (hopme
HETIOCPECTBEHHO OT CyOBEKTOB MEPCOHANBHBIX IaHHBIX;
e BHECEHMS NEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMALMOHHBIE CUCTEMBI U JOKYMEHTHI L1IkoIbI
Cpoxu B Tedyenue cpoka nelcTBUSA TPyLOBOro 10roBopa. s kaHaunaToB — B
o0paboTKu TE€YEHHE CPOKa, HEOOXOIUMOTO JIJIsl PACCMOTPEHUSI KaHAUIATYPbI U
3aKJIFOYEHUS TPYAOBOTO J0I0OBOpa
Cpoku B Tedenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM J1€J1 B 3aBUCUMOCTH OT
XpaHeHus TUIIA IOKYMEHTA, B KOTOPOM COZIEpKATCsI IEPCOHAIbHBIE JAHHBIE, B TOM
qHCJI€ B COCTaBe JUYHEIX el — 50 jeT
[lopsinox B cootBercTBuM ¢ [lopsiakoM yHUUTOXKEHUS U 00€3IMYMBAHUS
YHUUTOKEHUS | IEPCOHANIBHBIX JaHHBIX [I[KOJIBI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS

MEPCOHATBHBIX TaAHHBIX

3. leab 00padoTKu: peasu3anus rpaxiaaHCKO-NPaBOBbIX 10r0BOPOB, CTOPOHOIA,
BBITO0NIPUOOPeTATEIeM WIN NoJy4aTeaeM KOTOpbixX aBjasercs Hlkoua

Kareropuun [lepconasnbHble JaHHbIE
TaHHBIX
[lepeuenn o (pammims, UMs, OTUECTBO;
TAHHBIX e TIACTIOPTHBIE IAHHBIE;
e aJpec peructpauuu u (uim) (GakTHIecKoro MpoKUBAHUS;
e KOHTaKTHBIE IaHHBIE,;
e WHIWBHUIYaIbHBI HOMEP HAJIOTOILIATEIBIINKA;
e HOMEp pacyeTHOIO CUEeTa;
e HOMep OaHKOBCKOM KapThl,
e HHbIE NIEPCOHAJIbHBIE TAHHBIE, TPEOCTaBIsIEMbIe (PU3UUECKUMHU
JIMLIaMU, HEOOXOJUMBbIe JUIS 3aKII0YCHUS M UCTIOJTHEHUS
JIOTOBOPOB
Kateropun KonTparenTsl, mapTHEPHI, CTOPOHBI I0TOBOPA
CyOBEKTOB
Crioco0sl ABToMaTH3UpOBaHHasi 00paboTka u 0e3 cpeicTB aBTOMAaTH3aIUH, B TOM
o0paboTku qucIie:
e TIOJIyYCHHE NEPCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOU (opme
HEMOCPEACTBEHHO OT CyOBEKTOB NMEPCOHAIBHBIX TaHHBIX;
e BHECEHUS MEPCOHAIBHBIX JJAHHBIX B )KypHAJIbI, PEECTPhI U
MH(GOPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI LIIKkobI
Cpoxu B Teuenue cpoka, HeOOXOIUMOTO J1JIsl UCTIOJIHEHUS 3aKIF0YEHHOT O I0Ir0BOpa

00paboTku




Cpoxu B teuenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOH JIe)T B 3aBUCUMOCTU OT
XpaHeHus TUIA IOKYMEHTa, B KOTOPOM COJIepKaTcsl IepCOHaIbHbIE JaHHbIE

[lopsinox B cootBercTBum c [lopsiakoM yHUUTOXKEHHS U 00€3IMYMBAHUS
YHUUYTOXKEHUS | IEPCOHAIBHBIX JaHHBIX IIIKOIBI B 3aBUCHMOCTH OT TUIIA HOCUTEIIS
IIEPCOHAJIBHBIX JTAHHBIX

4. lleab 00padoTKu: oOecneyeHue 0€30MaACHOCTH

Kareropun ITepcoHanbHbIe TaHHBIE

JaHHBIX

[lepeuenn e (amunus, UMs, OTYECTBO;
JaHHBIX e TMACIOPTHBIC JAHHBIC,

e ajpec peructpanuu u (win) GakKTUIECKOro MPOKUBAHUS;
e KOHTaKTHbIC JaHHBIC

Kareropun Ilocerurenu IIkonsl

CyOBEKTOB

Crioco6sl ABTomaTm3upoBaHHas 00paboTka 1 6e3 cpeICTB aBTOMATH3AIUH, B TOM
00paboTKHn quCIe:

e TIOJy4YEHHE MEPCOHAJBHBIX TAHHBIX B YCTHOUM U MUCbMEHHOU (hopme
HETIOCPECTBEHHO OT CYOBEKTOB MEPCOHABHBIX IaHHBIX;

e BHECEHMS NIEPCOHAIBHBIX JAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(POPMALIMOHHBIE CUCTEMbI U JOKYMEHTHI I1IkoIb!

Cpoxku B TeueHne nepuona HaX0XkKACHUS IIOCETUTEN HAa TeppuTOpuH LIIKOIIBI
00paboTKu

Cpoxu B teueHne cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH €I B 3aBUCUMOCTH OT
XpaHEHUs TUIIA TOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHATIbHBIE JAHHBIE, B TOM

yycyie MUHUMYM 30 1HEN B OTHOLIEHUH 3alMcel KaMep BUAEOHAOIIOICHUS

HOpH,Z[OK B cootBeTcTBHM C HOpﬂ,I(KOM YHUUYTOKCHUA U 00€e3TUYNBaHU
YHUYTOKCHHA | ICPCOHAIBHBIX TAHHBIX IIIx07BI B 3aBUCMMOCTH OT THIIAa HOCUTEIISA
IMEPCOHAJIBHBIX JaHHBIX

4. YcioBusi 00pad0TKH NMEPCOHAIbHBIX JaHHBIX

4.1. lllxona ocymiecTBasieT cOOp, 3aMKUCh, CHCTEMATH3AIIMIO0, HAKOTUICHHE, XPaHCHHE,
yTouHeHue (0OHOBJICHHE, U3MEHEHNUE ), U3BIICUCHHE, CTIONB30BAHUE, IEpeaady
(pactipocTpaHeHue, MPEOCTABICHHUE, TOCTYIT), 00e3IMUMBaHKE, OJJOKUPOBAHUE, YIAJICHUE U
YHUUTOXKCHUC IICPCOHAJIBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOAATCIILCTBOM O
MEePCOHATBHBIX JAHHBIX U JIOKAJIbHBIMU HOPMATUBHBIMH akTamu LLIKkosbl.




4.2. Bce nepconanbHble JaHHble LlIkona nonydaer oT cyObeKTa epcoHaIbHBIX JaHHbIX, a B
CIIydasiX, KOrJja CyObeKT epCOHAIBHBIX IaHHBIX HECOBEPIICHHOJIETHUMN, — OT €ro poAuTeNe
(3aKOHHBIX NPEACTABUTEIEN).

4.3. [lony4yenue o 00pabOTKy NEPCOHATBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JAHHBIX /715 pacrpocTpanenus, [llkoma ocyiecTBiser ¢ coOnoaeHueM
3aMpeToB U YCIOBHIL, IPEAYCMOTPEHHBIX 3aKOHOM.

4.4. lllxkona oO6pabaThIBaeT MEPCOHATBHBIC TAHHBIE:

o 0e€3 UCTIOIB30BaHUs CPENICTB ABTOMATH3AIINY;

e C HCIIOJIb30BAHMEM CPEJICTB aBTOMATH3AIMH B MPOrpaMMax U HHPOPMAIIMOHHBIX
cucremax: «1C: 3aprmnara u kaapsei», «1C: bubnuoreka, «IEKTPOHHBIN
THEBHUKY, «[Ipoxoa u mutaHue».

XpaHeHI/IC NEPCOHAJIBHBIX JAHHBIX!

4.5.1. llIkona XxpaHUT IEPCOHATILHBIC TAHHBIE B TEYCHUE CPOKA, HEOOXOIUMOTO JJIS
JOCTIIKEHUS 11eJIel uX 00paboTKH, a JOKYMEHTBI, COJIepKalllie epCOHAIbHbIC TaHHbIEC, — B
TEUEHHE CPOKA XPAaHCHUS IOKYMEHTOB, MPEIYCMOTPEHHOT'0 HOMEHKJIATYPOH e, C YIeTOM
apXI/IBHLIX CpOKOB XpaHCHI/I}I.

4.5.2. TlepcoHanbHble 1aHHbIE, 3a(MKCUPOBAHHBIE HA OyMa)KHBIX HOCUTENSAX, XPaHITCS B
3anMpaeMsbIX IKadax J1M00 B 3aIUPaEMbIX TOMEIEHUSIX, JOCTYI K KOTOPbIM OIpaHUYEH.

4.5.3. TlepconanbHbIe TaHHBIE, 00pabaThIBAEMBbIE C UCIIOIH30BAHUEM CPEJICTB
aBTOMATH3AIMU, XPAHATCS B TAKOM TOPSIKE M HA YCIOBUSX, YTOOBI UCKITFOUUTh
HEMPABOMEPHBIN UK CITyJalHBIA TOCTYI K HUM, YHUUTOXXCHHE, U3MEHEHUE, OJIOKUPOBAHHE,
KOIIMPOBAHUE, NPEIOCTABIICHHUE, PACTIPOCTPAHEHHUE MIEPCOHATBHBIX JaHHBIX, & TAK)KE HHBIC
HCIIPAaBOMCPHBLIC I[eﬁCTBHﬂ B OTHOUICHUH MTEPCOHAJIBHBIX JaHHBIX.

4.6. JIutia, OTBETCTBEHHBIC 32 00pabOTKY IMEPCOHANBHBIX NaHHBIX B I1IKkoje, mpekpamarT ux
00pabaThIBaTh B CICIYIONINX CIIydasiX:

e JIOCTUTHYTHI 11eJI1 00pabOTKU NEPCOHANBHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBUSA coriacusi Ha 00pabOTKyY MepCOHATBHBIX JaHHBIX;
e OTO3BaHO corjacue Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX;
e 00paboTKa MepcOHAILHBIX JaHHBIX HENPaBOMEpHA.
4.7. Ilepenayda nepcoHaNbHBIX JAHHBIX:
4.7.1. llIxona obGecreunBaeT KOHPUICHIMAITBHOCTD IEPCOHAIBHBIX TAHHBIX.
4.7.2. llIxona nepenaet NEPCOHAIBHBIE JAHHBIE TPETHUM JIMLIAM B CIEIYIOIIUX CIydasax:
e CYOBEKT NEPCOHAIBHBIX JIAHHBIX JaJl COTJIacHe Ha Nepeady CBOUX JaHHBIX;
e TepenaTh JaHHbIe HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSAMHU 3aKOHO/IATEIHCTBA

B paMKaX YCTaHOBJICHHOW MPOIIETYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO IIEpeady NePCOHAIBHBIX JaHHbIX.



5. Aktyaau3anus, ucnpaslieHue, yajieHne 1 YHHUTOKeHNe MePCOHATbHBIX JaHHBIX,
OTBETHI HA 3aNPOCHI CYyObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B cnyuae npenoctaBieHus] CyObEKTOM MEPCOHATBHBIX JAHHBIX, €70 3aKOHHBIM
npescTaBuTeeM (PakToB O HETIONHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX WU HE3AKOHHO
MOJIYYeHHBIX NIEPCOHANBbHBIX NaHHbIX [lIkona akryanusupyer, ucpasisieT, OJTIOKUPYET,
yaanseT WM YHUYTOXKAET UX U YBEJOMIISIET O CBOMX JACHCTBUSIX CyOBEKTa MEPCOHATBHBIX
JaHHBIX.

5.2. Ilpu nocTrkeHuu 1esneit 00paboTKH MepcoOHANBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3bIBA
CyOBEKTOM MEPCOHATBHBIX TaHHBIX COracus Ha 00pabOTKy NEPCOHANBHBIX JaHHBIX
NIEPCOHAJIbHBIE TAHHBIE MOJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE NIPELYCMOTPEHO TIOTOBOPOM,
CTOPOHOM, MoJydaTesaeM (BBIrOA0NPHOOpeTaTeIeM) 0 KOTOPOMY SIBIISICTCS CYOBEKT
NIEPCOHANIbHBIX JaHHBIX.

5.3. YHUYTOXKEHUE TOKYMEHTOB (HOCHUTENEH), CoAepKaIMX epCOHANbHBIE JaHHBIE,
IIPOU3BOJUTCS B COOTBETCTBUHU ¢ [lopsaxomM yHUUTOXEHUS U 00€3IMYMBaHUS IEPCOHATIBHBIX
JaHHbIX [IIk0/BI B 3aBUCHMOCTH OT THUIIA HOCUTES NIEPCOHAIIBHBIX JAHHBIX, B TOM YHCIIE
MyTeM U3MENBUYECHUS LIPESIepe, CTUPAHUS WIH (OpPMATUPOBAHMSI SJIEKTPOHHOTO HOCUTEJIS.

5.7. Io 3anpocy cyObeKTa nepcoHaabHBIX JAaHHBIX WM €r0 3aKOHHOT'O MPECTaBUTEIS
[Ikona cooburaeT emy uadopmanmio 06 06padoTKe MePCOHANBHBIX TaHHBIX CYyOBEKTa B
CPOKH U B TIOPSIZIKE, YCTAHOBIICHHOM 3aKOHOM.
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